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Electronic Communications Preferences Form
(All Communications Electronically)

Please complete all required fields with an “X”

XXXXX Solicitors would like to receive all communications and documentation from Premex Services by email from XX/XX/XXXX:


[     ]   Yes          [     ]   No

1.) All email communications are to be sent to:

[     ]   Fee Earner dealing with the case
[     ]   General office email address – 

__________________ @ ____________________
[     ]   Other – 




__________________ @ ____________________
2.) Medical reports are to be sent to:

[     ]   Fee Earner dealing with the case
[     ]   General office email address –

__________________ @ ____________________
[     ]   Other – 




__________________ @ ____________________

3.) Financial documentation:

NOTE - If you would like multiple copies of any email communication to be sent to an additional email address i.e. invoice /  AFP to your finance department’s email address – please select your core option as well as “other” and insert email address.

[     ]   Fee Earner dealing with the case
[     ]   General office email address – 

__________________ @ ____________________
[     ]   Other – 




__________________ @ ____________________

4.) If we have not received the email address of the required recipient, how would you like us to handle the correspondence?
[    ]    General email address

[    ]     Post all correspondence
Signed:  ​​​​

____________________________________________

Print Name:

____________________________________________

Position:

____________________________________________ 
Date:


______ /______ / __________
